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JobDescription:
TeamLeader -Marketing&Business Development

CAREEROPPORTUNITY
Applications are invited for this exciting opportunity.

The Marketing & Business Development Officer is responsible for, but not limited to, the
internal and external marketing campaigns of BECU, with a view to effectively communicating
messages, liaising with stakeholders and building the brand of the organisation.

JOB SUMMARY

Responsible for developing and maintaining marketing strategies, advertising, organizing events,
product development, evaluating member research and coordinating marketing plans and
promotional activities.

REPORTING RELATIONSHIP

The Marketing & Business Development Officer will report directly to the Manager of BECU.

DUTIES
 Develops marketing strategies and plans appropriate marketing campaigns
 Managing the production of marketing materials, including leaflets, posters, mail inserts,
flyers, newsletters and calendars

 Develop methods for generating awareness through social media
 Arranging for the effective distribution of marketing materials via various media
 Sourcing advertising opportunities and placing advertisements in traditional/online media
 Organizing and attending events; develops special events as required
 Conducting market research which includes member questionnaires, focus groups etc.
 Liaises with various other departments in the organization to ensure participation and
collaboration in promotional activities

 Liaises with suppliers
 Other duties assigned as related to marketing and business development.
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RESPONSIBILITIES
 Develop marketing plans, which will focus on meeting organizational objectives. 
 Specify market requirements for current and future products by conducting market research
 Performs related duties as may be required.

MINIMUM EDUCATION REQUIREMENTS
Bachelor’s Degree in Marketing, Advertising, Public Relations, Journalism or its equivalent from
a recognized institution.

MINIMUMWORK EXPERIENCE
Five (5) years professional experience in a Marketing, Corporate Communications or Journalism
environment

OTHER SKILLS AND ABILITIES
 Excellent writing skills
 Excellent communication skills 
 Computer literate
 Knowledge of PR, marketing and planning events
 Friendly, confident and enjoy dealing with a variety of people
 Maintain confidentiality
 Must be creative, dynamic and innovative
 Ability to contribute individually, and lead, manage or participate in cross-functional teams 
 Ability to create great working relationships with all levels within the company and across
multiple disciplines.


